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IMosio:keHne 0 padoTe ¢ MNEPCOHAIBHBIMH JAHHLIMM Pa0OTHHKOB.

1.00mee MIOJIOXKEHHUE.

Hacrosmee [Tonoxenue pazpadorano B cootBercTBuH co cT.24 Koncturyuu PO ot 12.12.93 r.
(C U3BMEHEHUsIMU U JI0NOJIHEHUSIMU ), ['paskaHckuM kojekcoM PD ot 26.01.96.r. Ne 14 — ®3 (¢
M3MEHEHUSMH U JonojaHeHussMI ), Hanoroseim kogexcom P® (uwacte mepsas) oT 31.07.98 r. Ne
146 — @3 (c u3meHeHUsIMU U JonoJiHeHusIMHU), TpymoBeiM kogekcoM oT 30.06.2006r. Ne 90 —
o3, 3aKoHOM PD «O0 WHIMBUIYIBHOM yaerey.
Hacrosiiee monoxkeHue pacnpoCTpaHsSeTcs Ha BCEX COTPYIHUKOB, U BCE OHU JOJDKHBI OBITH
03HAKOMJIEHBI c [Tonoxxenuem noj PacIuCKy.
1.1 IlepconanbHbple maHHBIC pabOTHUKA — MHPOpMAIK, He0OXoaAuMasi pabOTONATEIIO B CBS3U C
YCTAaHOBJIEHUEM TPYIOBbIX OTHOUIEHMM U Kacarolascs KOHKpeTHOoro pabotHuka. OHU
BKJIIOYAIOT: omno3HaBarenbHble AaHHble (PMO, nara u Mecto poxkJeHus, TpynoBas Ouorpadus,
¢bakTel Ouorpadum); JUYHBIE XapaKTEPUCTUKU PAOOTHHKA TIPakJaHCTBO, HAJIWYUE HAYYHBIX
TPYZIOB, M300PETEHHI U T.]I.); CBEJCHHS O CEMEHHOM IOJIOKEHHUH, COCTaBE CEMbH; (PHAHCOBOM
nonoxkeHuu. K mpenocTaBiisieMbIM  MEPCOHAIBHBIM  JTaHHBIM ~ pa0OTHUKA  OTHOCHTCS:
uHpopmanus,  cojep)kamiasicss B TPYAOBOM  KHUXKKE, CTPaXxOBOM  CBUJETEIHCTBE
rocy/lapCcTBEHHOTO MEHCUOHHOTO CTpaxoBaHus; nHpopmanus o6 oOpa3zoBaHUM, KBaU(UKALINH;
uHpopmalus MEIUIIMHCKOTO Xapakrepa; MH(opmalnuii B JOKyMEHTaX BOMHCKOTO ydeTa U B
IpYTrUX, KOTOpBIE COJIEp’KaT JaHHble, HEOOXOAWMblEe pabOTOJATEN0 B CBSI3U C TPYIOBBIMHU
OTHOIICHUSIMH.

1.2 Ob6paboTka MepcoHAIbHBIX JaHHBIX PAOOTHHKA OCYIIECTBIISIETCS B IENAX OOecreueHus
coOnroaeHus 3aKOHOB u IPYrux HOPMAaTHUBHO - MIPaBOBBIX aKTOB.
1.3 Ilpu ompeneneHun oObeMa M COJEpKaHUS 0O0pabaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX
paboTHHKA paboToaTens PYKOBOJCTBYETCS benepabHBIMU 3aKOHAMHU.
1.4 PaboTtonmatens BIpaBe TMPOBEPITh TMEPCOHATIBHBIE JaHHBICE PAOOTHUKOB C IEJBIO
dhopmupoBaHuUs KaJpOBOTO pesepaa.
1.5 Ilpu nmpueme Ha paboTy, 3aKIIFOUCHUH TPYIOBOTO JAOTOBOPA, 3aMOJJHEHUH aHKETHBIX JaHHBIX
paborosaTenb HE HMMEET IpaBa MOJdydyaTb U 0000marb HHGOPMALKMIO O PEIUTHO3HBIX,
MTOJIUTHYECKUX u OPYrux yOexACHUX paboTHUKA.
1.6 Bce mepconanpHbIC JaHHBIE PabOTOAATENh IMMOJIY4YaeT TOJBKO OT CaMOro pabOTHHKA.
1.7 IlepcoHasibHble JaHHBbIE PAaOOTHHKA MOXHO MOJIYYUTh y TPEThEW CTOPOHBI B TOM Cllydae,
eciii pabOTHHUK YBeAOMIISieTCSl 00 3TOM B T€UEHHMU 5 THEH U OT HEro Mojay4eHO NMUCbMEHHOE
corjacue.

1.8 VYBemomiienue paboTojaTenss M IUCBMEHHOE corjjacue paOOTHHKA oQopmisieTcs
JNOKyMEHTOM . PabGOTHUK JOJKEH pacnucarbCs, YTO OH JAaeT COIVIaCue Ha IOJIyY€HUE €ro
MIEPCOHAIBHBIX JAHHBIX y TPETbUX JIULL.



1.9 Pabotomatens mosydaeT U oOpabaThIBacT JAaHHBIE O YAaCTHOW >KM3HU PaOOTHHKA TOJBKO C
ero MIMCBMEHHOTO corJiacusl.
1.10 PaGotomatens cooOmaer pabOTHHUKY €W, MPEANOJOKHUTECIbHBIE MCTOYHHKH, CIOCOOBI
MOJIyUYEHHUSl TEPCOHANbHBIX JaHHBIX, UX XapaKTep M IMOCJIEICTBUS OTKa3a pabOTHUKA JaTh
MIMCbMEHHOE coriacue Ha ux MOJIyYEHHeE.
1.11 Ilpu npuHATHM pEUIeHHH peuleHui paboTojaTenb HE MMEET IpaBa OCHOBBIBATHCS Ha
MEPCOHAIBHBIX JIAaHHBIX, MMOJTYYEHHBIX HCKIIOUUTEIBHO B pe3yJbTaTe UX aBTOMATHU3MPOBAHHOM
00pabOTKU WM MOIY4YEHHUS 10 AIeKTpOoHHOM nouTte. [lepenannble TaHHBIE JOJIKHBI IPOBEPATHCS
[0  MpPEeNOCTaBJICHHbIM  JIOKyMEHTaM, M3  KOTOPbIX OHM OBUIM  IEPEHECEHbl B
aBTOMaTU3UPOBAHHYIO CUCTEMY.
1.12 Tlonmy4aTh mepcoHajgbHbIE JaHHbIE PAaOOTHUKOB HAa OCHOBAaHMHU 3aKOHA MOTY: HaJOTOBBIE
opraubl, llencuonnwlii ¢onng P®, ®Donp couumanbHoro crpaxoBanus P®, denepanphas
uHcnekuus Tpyna. Mcenonb3oBaHue MepCOHaNbHBIX JaHHBIX IOIMYCTUMO TOJIBKO B COOTBETCTBHU
C LENsMHU, OMNpEeNeIMBIIMMM HX MoiydeHue. llepegaua mepcoHaJbHBIX JAHHBIX PAOOTHHKA
BO3MOXHA TOJIBKO c ero corjacusl.
1.13 Paboroparens mMeeT MpaBO COOMPATHh MEPCOHAIBbHYIO HH(GOPMAIMIO, COIEPKAIIYIOCS B
JOKYMEHTaX, MIPeI0CTaBICHHbIX paboOTHUKOM npu npueme Ha pabore.
1.14 PaGoTonaTenb MpoU3BOAUT pacyueT U BHIILIATY HAJIOTOB 32 pAOOTHUKAMU ITyTeM yJep>KaHus
X M3 3apaboOTHOM IIaThl, UMeeT mIpaBa cobupaTh npenycMorpenHoie HK P® cBenenus o

HaJIOTrOIJIaTeNbLIHKE.
1.15 Hannoe Ilonoxenune mpemnoTBpamiacT HECAaHKIIMOHUPOBAHHBINM JOCTYN K WH(MOpMaIuU, ee
MIPOTHUBOTIPABHOE KOIMPOBAHHUE, HCKaKCHHE, peHaMEpPEHHOe pacnpocTpaHeHHe

HEJ0CTOBEpHOM HH(pOpMallMU, HMCHOJIb30BaHUE HHPOPMAIMU B MPECTYMHBIX M KOPBICTHBIX
LEJISIX.

2. Tlopsgok  XpaHEHHUs, UCIOJIb30BaHHWA W MEpelayd  MEepCOHAIbHBIX  JaHHbBIX.
XpaHeHHE TMEePCOHAJBHBIX JAHHBIX JOJDKHO HCKIIOYaTh MX YyTpaTy WM HENpaBUIbHOE
HCII0JIb30BaHHUE.

2.1 Xpanenue, BbIJaua TPYIOBBIX KHMKEK (IyOIMKATOB TPYAOBBIX KHIKEK), XpPAHEHUE JIMYHBIX
JieJl ¥ MHBIX JIOKYMEHTOB, OTpaXKarolMX NEepCOHAJbHbIE JaHHblE PaOOTHHKA, BO3JIAraroTCs Ha
PYKOBOIUTES, JEJIOTIPOU3BOIUTENS u pabOTHUKOB Oyxranrepu.
2.2 TlepcoHaiibHbl€ JAaHHbIE PAOOTHUKOB BMECTE C HEOOXOAUMBIMU JTOKYMEHTAMU OCTAIOTCA y
paboTosaTens WK JUIa, OTBETCTBEHHOIO 3a OQOpMIIEHHME NPHUEMA U XpaHEHUE JHUYHBIX Jell
corpynHukoB. Ilopsaok XpaHeHHMs TPYIOBBIX KHUKEK YCTAHOBJEH HHCTPYKLHUEH
2.3 PabGortonarenb obOecriedrMBaeT XpaHEHUE IMEPBUYHBIX JIOKYMEHTOB, CBSI3aHHBIX C paboToOil
JOKYMEHTallMd 10 y4YeTy TpyJa, KaJpoB W OIUIaThl TpyAa B opranu3zanuu. B Oyxrantepuu
XpaHATCS AJOKYMEHTHI 110 y4YETYy MCIOJIb30BaHMs pabodyero BpEMEHU U pacueTaMm C IepCOHaIOM
1o oriaTe TpyZa.
2.4 Ilpn nepenade NepcOHAJIbHBIX JAaHHBIX pabOTHUKA paboToAaTeNb JOJKEH CcOOII0AaTh
TpeOOBaHUSL.

2.4.1. He cooOmars mepcoHaibHBIC AAHHBIE TPEThEH CTOpoHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 3a HCKIIOYEHUEM CJIy4aeB, KOIJa 3TO HEOOXOJMMO B LENSIX MNPEeAyNpexaACHUS
YIpo3bl )KM3HU U 3/I0pOBbIO PaOOTHMKA, a TaKke B CIydasX, YCTAHOBJIEHHBIX (elrepalbHbIM
3aKOHOM.

2.4.2. He cooOmiaTh nepcoHabHBIC TaHHBIE B KOMMEPUYECKHX LEIAX 0€3 MUCHhbMEHHOTO COTJIACHS
paboTHHKA.

2.4.3. TlpenynpeauTs JIHI, MOJTYYaIOUX MEPCOHATbHBIC JaHHbIE PaOOTHUKA, O TOM, YTO OHH



MOTYT OBITh MCIOJIb30BaHBI JHIIb B IEJAX, 11 KOTOPHIX OHU COOOUIEHBI, U TpeOOBaTh OT ITUX
JIUI TOJATBEP)KJIEHUS, YTO MpaBuiio coOmozeHo. Jluia, moJiyyaroniye nepcoHalbHbIE JaHHBIE
paboTHUKa, 00s3aHbI COONIOIATh PEKUM CEKPETHOCTH (KOH(uIeHuanbHocTH). [lonoxenue He
pacnpocTpaHsercss Ha OOMEH NEepCOHAIbHBIMU JAaHHBIMU paOOTHHKOB B  IOPSJKeE,
YCTaHOBJIEHHOM (benepanbHBIMU 3aKOHAMH.
2.4.4. Pa3pemiatb A0CTym K TIE€PCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO CIEIUATIBHO
YIOJHOMOYEHHBIM JinliaM. [Ipu 3TOM ykazaHHbIE JUIA JOJKHBI UMETh MPaBO IMOJIy4yaTh TOJIBKO
T€ MEepPCOHAIbHBIE JaHHBIE, KOTOPbIE HEOOXOAMMBI JJIsl BBINOJHEHUS KOHKPETHBIX (DYHKIUIL.
2.4.5. He 3anpamuBath HHPOPMAILIUIO O COCTOSIHUU 3/I0POBBSI paOOTHHUKA, 32 HCKIIOYCHUEM TEX
CBEICHMM, KOTOpbIE OTHOCSATCS K BO3MOKHOCTU BBINIOJIHEHUS WM TPYIAOBOM (PYHKLHUU.
2.4.6. llepenaBarh mepcOHalbHbIE JAHHBIE MPEACTABUTENSIM pPAOOTHUKOB B MOPSIKE,
ycraHoBiieHHOM TK P®, u orpanunumBarth 3Ty HMH(OpPMAaLMIO TOJBKO TEMHU NEPCOHAIBHBIMU
JAHHBIMU, KOTOpblE HEOOXOAMMBI Ul BBINOJHEHUS YKAa3aHHBIMU MPEICTAaBUTEISIMH HX
GyHKIMH.

2.5 Ilepemaua mnepcOHaNbHBIX JAHHBIX pabOTHHKA B  Tpelelax  OpraHu3aluu.
2.5.1. PaboTtonmarens mnpemocTaBisieT WHQOpPMAIMIO M WHBIE CBEACHHS, HEOOXOAWMBIC IS
MIPOBEPKU TPABUIBLHOCTU HCYHCIEHUS U YIUIaThl HAJOrOB, OOs3aTeNbHBIX IUIaTeXed B
roCy/lapCTBEHHYIO0 OIO/KETHYIO CHUCTEMY; JOKYMEHTBhl O IUIATEXKECIOCOOHOCTH; CBEACHUS O
YHCIEHHOCTH, COCTaBe paboTarolMX, 3apabOTHOM IJlaTe W YCIOBUSAX TpPyAa, HATUYUU
CBOOOJIHBIX pabouMx MeCT; JOKYMEHThI 00 yIuiaTe HajJoroB MO TPEeOOBAaHUIO OPraHOB
yIOpaBieHUs, MPaBOOXPAHUTENIbHBIX OPraHOB, HOPUIWYECKUX JIUI, MMEIOLIUX Ha 3TO IpaBa.
2.5.2. llpenocraBnsemas uHbopMalus JoJHKHA ObITh YCTHOM M MMCbMEHHOM. Bo BTopoMm cityuae
3aBepeHa revyarbio u MOANUCAMU OTIPEJIEIIEHHBIX JIULL.
3.00s3aHHOCTH paboTodaTesnss MO XPaHEHUI0 U 3alUTE NEPCOHAIBHBIX IaHHBIX PAaOOTHUKA.
3.1 PabGotonmatenr oOecnedyuBaeT 3allUTy MEPCOHAIBHBIX JaHHBIX pabOTHHKA OT
HEIPAaBOMEPHOTO HCIIOJIb30BAHMSI WJIM YTpaThl 3a CYET COOCTBEHHBIX CPEJICTB B MOPSJKE,
YCTaHOBJIEHHOM (benepanbHbIM 3aKOHOM.
3.2 PaboTtonaTenb 3HAKOMUT paOOTHUKA I0JI PACIUCKY CO BCEMU BHYTPEHHUMHM JIOKYMEHTaMHU,
KacaloluMucs Tnopsaka oOpaOoTKu, Mepefauyd NepCOHANbHBIX JaHHBIX, C TIpaBaMU U
00s3aHHOCTAMU B 3TOM o0nacru.
3.3 Pabotonarens obecrneyuBaeT JOCTYH K IE€PCOHAJIbHBIM JAaHHBIM pPaOOTHHKA TOJBKO
YIOJHOMOYEHHBIM JULAM.
3.4 cBOOOIHBIN AOCTYN K UHPOPMAIIMU O PaOOTHUKAX, XPAHSIIEHCS B KOMITBIOTEPAX, 3alpEeIleH
g cotpynHukoB IOV, 3a uckitoueHueM pyKoBOAUTENS, OyXraaTepoB U JAEJIONPOU3BOAUTENS.
3.5 PykoBomuTens 3aKpeIuiseT B MPUKA3€ MO YUPESKICHUIO PACTIPEEICHUE 00S3aHHOCTEH 0
00paboTKe NEepCOHAIBHBIX JaHHBIX./[eTONMpON3BOAUTENL HMMEET IPaBO JOCTyHa KO BCEM
MEPCOHAIBHBIM JAaHHBIM; OyXraiarep — K CBEIACHHSIM O CIyKEOHOM I0JIO)KEHUU, O 3aHUMaeMOu
JOJKHOCTHOM Harpys3ke, COCTaB€ CEMbH, K CBEICHMSIM, MMEIOIIMM OTHOIIEHHE K 3apabO0THOM
IJ1aThl, HAYMCIIEHUIO HAJIOTOB U MHBIX 0053aTeNbHbIX IUIaTeXKel. 3aMeCcTUTENb 3aBeIyIOIIEro Mo
MBP umeer mpaBo jgocTyna K CBEACHHUAM O KBaIM(UKAILMH, OMNbITE padOThl, HAIUYHE
METOIUYCCKUX pa3paboToK.
3.6 3ampemaercss oOpaboTka HHPOPMaLUK B IPUCYTCTBUM HHBIX JIML, KPOME MUMEIOIIHUX MPaBO
J0CTyIa K MEPCOHAJIbHBIM JIaHHBIM paOOTHHKA. PyKOBOAMTENh XpaHUT JOKYMEHTHI (TPYIOBBIE
KHIKKH B ceiide); pekoMeH1yeTcs pu 00paboTKe JaHHBIX ¢ IOMOIIBI0 KOMITBIOTEPA 3aKPhIBATh
napoJjem ¢aitnel, UMeroLue MIepCOHAJIbHbIE JTaHHbIE.
4. IIpaBa paboOTHUKOB Ha 3aIUTY IIEPCOHAIBHBIX JAHHBIX.



CornacHo CT. 89 TK P® paboTHUKH UMEIOT paBo Ha:
4.1 TIlomnyro wuHboOpMalMIO O CBOMX IEPCOHAIBHBIX JAHHBIX M HX 00paboTke.
4.2 Imeth cBOOOAHBIN OECIUIATHBIN JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBo
Ha TIOJIyY€HHME KOMHH 1000 3ammcH, cojepKalieid MepcoHAIbHBIC JTaHHbIC, 32 UCKIIOUEHUEM
Cllydaes, MIPEyCMOTPEHHBIX (benepaibHbIM 3aKOHOM.
4.3 OmnpenenuTh TPEACTaBUTENCH  JUII  3aIIUTHl  CBOMX  NEPCOHAIBHBIX  JIAHHBIX.
4.4 ImeTp AOCTYI K CBOMM MEIUIMHCKUM JaHHBIM C IIOMOIIbI0 MEJAULIUHCKOIO CIIEUAINCTa MO
ero BBIOODY.
4.5 TpebGoBaTh HCKIIOYEHMS] WJIM HMCHPABICHHUS HEBEPHBIX MEPCOHAJIBHBIX JAaHHBIX, a TaKKe
NaHHbIX, oOpaGoTaHHbIX c HapywieHueMm nojnoxenuit TK P®. Ilpu otkasze pabortonarens
UCKJIIOYUTh WM HCIPABUTh MEPCOHANIbHbIE JaHHbIE PAa0OTHHUK MOXKET 3asgBUTh B MHCbMEHHOM
¢dbopMe O CBOEM HECOIVIACHU C COOTBETCTBYIOIIMM oOocHOBaHueM. [lepcoHanbHble NaHHbBIE
OIICHOYHOI'O XapakTepa paOOTHUK MMEET IPaBO JOIOJHUTH 3asBJICHUEM, BBIPAXKAIOLIUM €ro
TOYKY 3peHusl.
4.6 TpeOoBaTh u3BelIeHUS pabOTOIATENEM BCEX JIUI, KOTOPHIM paHHEE ObLIM COOOIIEHBI
HEBEPHbIE UJIM HEIOJHBIE IEPCOHATIbHBIE TJAHHBIE, O BCEX MPOU3BEIEHHBIX B HUX UCKIIOUCHUSX,

HCITPABJICHUAX HJIn JOIIOJIHCHUAX.
4.7 Ob6xanoBaTh B cyjie Jt00bIe HEITPAaBOMEPHBIEC ICUCTBUS WK 0€3/1eUCTBUS pabOTOaATENS TIPH
00paboTke u 3aINTe MEPCOHATBHBIX JTAHHBIX paboTHUKA.
5.0TBETCTBEHHOCTD paboTtonarens.

5.1 Jluua, BUHOBHbBIE B HAPYLIEHUH HOPM, PETYIUPYIOUIUX MOJIydeHUE, 00pabOTKy M 3allUTy
MEPCOHAIBHBIX JIAHHBIX PA0OTHHKA, HECYT AUCLUUIIMHAPHYIO, a/IMUHUCTPATUBHYIO, IPAXKIAHCKO
— NIPaBOBYIO WJIM YTOJOBHYKO OTBETCTBEHHOCTh B COOTBETCTBUH C (pellepabHBIMH 3aKOHAMHU.
5.2 K coTpyaHHKY, OTBETCTBEHHOMY 3a XpaHEHHE NEepCOHaNIbHON MH(popManuu, padoToaaTenb
BIIPaBE NPUMEHUTH OJHO U3 AMCLUIUIMHUPOBAHHBIX B3BICKAHWN, IPELYCMOTPEHHBIX CT. 192 TK
P®: 3ameuanue, BbIrOBOp, yBOJbHEHHE. K AMCIUIUIMHAPHOW OTBETCTBEHHOCTH IPHUBJICKAIOTCSA
TOJIBKO T€ pabOTHUKH, KOTOPbIE MO YCIOBHUSAM CBOMX TPYJIOBBIX JOTOBOPOB 00s3aHbI COOIIOATh
IIpaBHJIa paboTsl c IIEPCOHAIBHBIMU JTAHHBIMU.
5.3 PaGoromarens BIpaBe IO CBOEW HMHUIMATUBE pPACTOPTHYTh TPYIOBOM JOrOBOp HpHU
pasrialleHud OXpaHAEMON 3aKOHOM TalHbI, CTaBIIEW W3BECTHOW paOOTHUKY B CBSI3U C
HCIOJIHEHUEM UM TPYIOBBIX 00s13aHHOCTEH.
5.4 IlepcoHanbHble JaHHbBIE ABISIOTCA OJHUM U3 BUOB OXPaHAEMOI 3aKOHOM TailHbl, U 3aLUTHI
UX KOH(UIEHIIMAIbHOCTH, COIVIACHO KOTOPOH B CUTYyallUW, €CIU JIMIO, UMEIoIIee JOCTYyN K
Takol uHOPOpMalMU B CBSA3M C MCHOJHEHHUEM CIYKEOHbIX WM NPOPECCHOHATBHBIX
0o0s3aHHOCTEH,  pa3rjacuwiio  CBEACHMS,  COCTABJSIONIME  IEPCOHANbHBIE  JIAaHHBIE,
aJMUHUCTpaTUBHBIN mITpad Oyzaer coctasiuars ot 40 — 50 MPOT.



